
 

 

 
Communications Internship 

Part-time, 10 hours/week 
 
About Acterra  
Are you concerned about climate change and looking to be part of the solution? Want to learn more about 
what top companies in the San Francisco Bay Area are doing to reduce greenhouse gas emissions, conserve 
resources, and contribute to a greener economy? Help us to encourage community members to take real 
steps towards a more sustainable future!  
 
Candidates must have strong communication and writing skills (online and social media) and a willingness to 
think independently and hit the ground running. This Internship is approximately 10 hrs/week during the 
academic year. The intern may work from home or in the Acterra office using their own computer. This 
internship is paid, or carries the option of earning college credit. Applicants must submit a resume and 
compelling cover letter that describes their interest in and qualifications for the position to 
jobs@acterra.org.  
 
Acterra is a growing, impactful local climate action organization that has served the Silicon Valley and the San 
Francisco Bay Area since 1970. Our programs address climate change by promoting greater use of renewable 
energy, residential energy efficiency, clean transportation, and leadership in corporate sustainability. We also 
work to ensure that clean energy technologies, including rooftop solar and electric vehicles, are accessible to 
low-income communities, and we empower community members by providing educational programs. 
Acterra is a 501(c)(3) nonprofit based in Palo Alto.  Our programs engage families, individuals, and companies 
in the Bay Area, with a focus on Santa Clara and San Mateo counties. For more information, visit acterra.org. 
 
Essential Functions  

● Create content for online publication on topics relating to the environment, business, and 
environmental social justice  
● Generate compelling content through video, images or other multimedia tools and assist staff in 
conveying news and information through social media  
● Master the craft of fact-checking, information-gathering, interviewing experts, and researching media 
outlets for stories that help educate the public about Acterra’s work  
● Attend and participate in conference calls and communication meetings as scheduled  
● Attend and live-tweet Acterra events  
● Other duties as needed and assigned  

 
Qualifications and Experience  

● Undergraduate, journalism, communications and marketing students preferred 
● Interest in environmental issues  
● Experience using Facebook, Twitter, Instagram, LinkedIn, YouTube, and similar platforms  
● Proficiency with Microsoft Office applications  
● Self-starter, excellent verbal and written communications skills  
● Accurate, attentive to detail, dependable, able to meet deadlines  
● Ability to pinpoint story ideas and promote multimedia content  

 
Acterra strives to ensure that our organization is welcoming and inclusive. We do not discriminate as to gender, race, culture, ethnicity, sexual 
orientation, religious beliefs, social background, disability, pregnancy, marital status, political affiliation, or age. We strive to include persons 
from traditionally under-represented groups. We also comply with all applicable national and local laws pertaining to non-discrimination and 
equal opportunity. 

 

mailto:jobs@acterra.org
http://acterra.org/

